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OFFICE OF THE PRINCTPAL COMMISSIONER OF GST CENTHAL EXCISE, -
CHERNAI HORTH COMMISSIONERATE [Pr. CCO Accounts Wing]
26/ 1, HETEN T 9, spmrmeen S so00a34
2671, MAHATMA GANDHI ROAD, NUNGAMBAK KAM, CHENNAL- 600 034,
| Ph MNo; 28331185 Email ; sh-precofpov.in

C.No I2GR B1361/2022-Acet -I'r.CC0 " Dated - 02.082025
CIRCULAR

Sub: Proceedure ta be followed in PrOO0 on bave Bsues other than £ - Reg.

i

Kinl reference i invited o the Cireular Mo,1/2022 dated 20.10.2032 Iszved by Pr
Commissloner GST on Grant of EL, Child Care & EOL, (Copy attached)

In continuation t4 the above the reminder i(Copy attached) tssued on 83,2023 by the
then ADC (P&V), it was clearly mentioned that despite the clecular, the Legwve recommending
officers are not following the said instructions and many of the applications have bean
received by the Accounts section after availing the Leave period or in bebwees the Leave
reuested periods.

Mow it is conveyed that all the Leave applicatbons forwarded witheut tollowing the
above instructions will not be taken for consideration by the: ADC (P&V). Therefors, the
recommending authorities are requestad o take Ereater care in recommending also by fpiving
sulficient breathing time o arcounts section to decide the applications unless otherwise con
EIMEMgETICY Casay.

itis burther intimated that after submitting In CRU in advance the original copy has to
be submitted Lo Accounts or an intimation on the abosve fo be Riven o accounts group in email

sb-precofzoy in.

The Applications with visiting abroad permnissions should be attached with fhe
Vigilance Sechon intimation letter or with NOC and it is hereby strictly followed and without
sanction of Leave the spplicant cannot procesd on leave.

L is Further informed that Leave of any kind (more than 15 da ys) shouild be forwarded
from the POCC officers [/ stafl which is properly with the recommendation of imimediate
supervizor also should be forwarded only with the knvwledge of the ADC (POCO) anly.

This issue with the approval of the ADC [Py
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OFFICE OF THE PRINCIPAL COMMISSIONER OF GST CENTRAL EXCISE,
CHENNAI NORTH COMMISSIONERATE
26/, HETAT Tt A, e, Sead-c00034
261, MAHATMA GANDHI ROAD, NUNGAMBAKKAM, CHENNAL 600 034,

LR
Tao

The Dy / Asst Commissioners of GST & Central Excise,
Qfa Pr. Chief Commissioner of GST & Central Excise,
Nungambakkam,
Chennai - 600 034,

KREMINDER
Sir,
Sub: Discrepancies noticed in BL & other Leave applications of

Pr.CCO Officers /Staff - R eg.

W ek i

Please find enclosed circular dated 73, 12,2022, on the above subject

Despite the circular issued on 23.12.2022, in most of the FL applications, the
‘eave recommending officers are not following the said instructions and many of
the applications have been received by Accounts Seclion after availing the [eave
perieds, or in between the requested leave period.

The cireular instructing the same is sen| again lor necessary action please,

Yours faithfully,

Encliafa
D JAYAPRIYA
08-03-2023
ADDITIONAL COMMISSIONER
Copy To:-

The Additional Commissioner of G5T & Central Excise {Estt)
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O/ o Pr. Chief Commissioner of GST & Central Exc1se,

Nungambarkam,
Chennai - 600 034.
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OFFICE OF THE PRINCIFAL COMMISSIONER OFGET CENTRAL EXCISE,
CHENNAT MORTH COMMISSIONERATE
L, o it s, A, i 600034

261, MAHATMA GANDHI ROAT, NUNGAMBAKKAM, CHENNAI- 600034,

FMo. C1/20/01/2022 - Bstt, CHN, Dated: 20.10.2022

ULAR NO. 01 /2022
Sub:: Grant of Eamed Leave, Child Care Leave and EOL - Regarding

it is ohserved that application for sanction of ELYCCL are being forwardsd o the
Competent Authority 1o sanction such leave after commencement of the leave period applied
by the individual concerned, It iz strictly irstructed that no officer or mamber of staff shall
praeed on EL/CCL without prior sanction. Application for EL/ CCL should be submitted 15
duys before the commencement of leave period. The application for EL /CCL shell be
processed and decision shall be communicated o the officer prior to the commencement of
lerve period nnd the officer shall be duly relieved to pracesd on EL/ CCL which gre duly
sanclioned. The Supervising officers shall be held responsible fos ensuring proper attendance
of the officer under their charge.

2, Itis also observed that EOL beyord 3 months is being applied by the officers who are
nol permanent and the same is being processed for consideration by the Suparvisory officer,
which iz in vinlation of Rule 32(2) of CC8 Lenve Hules, 1972,

3 Rule 32{2} of CCS Leave Rules provides that no government servant who (8 not in
penmanent government service shall be grented EOL on any one occesion in excess af 2
manths, The relevant extract of the said rule is as under -

@) Throe maonthys

(83 Six months, where the Gowernmen! servant hos completed dne wear's continuous
service on the dale of explry of leave of the kind due and adwmissible under these
ruies, Including three month's extraordivary leave under Clausefa) and s requess
for such leave is supporied by o medical certiffcate as reguirad by thege rules,

fed Deleted

fuf Eighteen months, where the Governmemi servant whe has completed one vear's
contlnuous service iz undergoing treaimen; for—

{5 Pultieonary Tuberculosis or Plewrisy of iubercular origin, in o recognized
Farcfarium,

a The Supervisory officers shall scrutinize the eligibility of EOL of the applicant
serupulously before forwarding the proposal for sanction of EOL to the officer undes their
eharge,

L The Controliing officer with due recommendation shaill endorse the leave application

with his sign and same. a
&, All the Columns in the |eave application shall ensured 10 be filled up before

recommending the same, more specifically, date of retum from previous lepuwe wlo. The
Controlling ofticer pre also impressed uvpon that the Admn. ¢ Hars will not be able 1o
sugplement or substitute in the place of the officar whe are proceeding on leave, Henee, due
vare may bedaken in considering grant of the leave in such & way thet all the officers are aot
proceeding on leave at the same time and also the work should not suffer,



i !'CTh: 31_*'3".-“{'- ?-f'f'f-‘l!d'-l-m & instructions shall be applicakle to all the officers & staff of Pr
*el omnssiones’s Office and the officers / Staff on loan basls from Pr. CCO, th view of

ﬂ':.: I::'D:!I:r i.fl :FMU. GCC':}.'ILIIH.'IJJIEIJ'H - .A.Ijﬂ'lﬂ:. dﬂ_‘:d IEI?IEG‘IE IFFGBd h} IE]E Pr- CCE.

w"fm rféfﬁijalluL"

PRINCIPAL COMMISSIONER
GET AND CENTRAL EXCISE
CHENNAI NORTH COMM'TE

To

The Addl. { Joint Comnr.,of GST & C.Ex, Hgrs. Chennai Morth

All Deputy! Assistant Commissioners of G8T & C.Ex., Chennei North
CAQ., Morth Comm'te ! Pr. CCO

AC(HY AL (DDOY PS 1o Pr, Commr, / All Section Heads
Computer section, Chennai North Commissionerate.

Copy. To
The Addl, Cammr., Te. QSO

The Deputy! Assistant Commissionees, Pr. CCO to widaty circulate the above instruction to

all the officers J staff of Pr, CCO and those
whao nrs an loan basts ta other formations !
Comm '{es for siclet compliance,



